public/private sector human resources duties including but not
limited to classification, compensation, benefits administration
and recruitment, and labor relations, including two (2) years at a
management level or equivalent experience in upper administration
in a city of the size and complexity of Inglewood. At the time of application, candidates must possess and maintain a valid California Driver’s
License.

COMPENSATION & BENEFITS
The salary range for this position is $103,814 to $179,445 annually, DOQ.
In addition, the City of Inglewood offers an attractive and highly competitive
compensation package, including:
Retirement Plan – “Classic” CalPERS Members 2.5% @ 55 formula with
single highest year and “New” CalPERS Members 2% @ 62 formula with
highest three-year average. The City participates in Medicare but does not
participate in Social Security.
Medical Plan – The City contracts with Kaiser HMO and Aetna HMO & PPO
City-paid medical premiums for up to 95% of Kaiser HMO Plan rate (based
upon number of dependents enrolled, if any).
Dental Plan – The City provides benefits up to a maximum of $1,200 per
calendar year including orthodontics up to $2,000 per eligible dependent.
Paid Time Off – City executives participate in a Paid Time Off (PTO) Plan with
generous accruals based upon years of service ranging from 193 hours in the
first year to 289 hours with 16 or more years of service (hours accrued in
excess of the 400-hour cap are deferred annually to the executive’s deferred
compensation plan.
Car Allowance – City executives receive a $252.50 per month car allowance.
Holidays – The City recognizes 13 paid holidays each year.
Retiree Health
Savings (RHS) – The City matches dollar-for-dollar executive employee
contributions of 2% of salary to an RHS Plan. In addition, the City will make
a one-time contribution to the executive
employee’s RHS Plan upon separation of 3%, 5%, 10%, or
15% of annual salary depending upon years of
service.
Deferred Comp –
The City also provides a voluntary
457 Deferred Com-

pensation Plan, which allows employees
to defer portions of their salary pre-tax
or post-tax (e.g., ROTH).
9/80 Schedule – City Hall works a
9/80 work schedule meaning non-sworn
employees have every other Friday off.
Life Insurance – The City pays premiums for a $5,000 whole life policy,
and term life insurance equal to 1.5 times
the employee’s annual base salary up
to a maximum benefit of $450,000.

TO APPLY
If you are interested in this outstanding
opportunity, please visit our website at
www.bobmurrayassoc.com to apply
online.
Filing Deadline:
September 5, 2014
Following the closing date, résumés will
be screened according to the qualifications outlined above. The most qualified
candidates will be invited to personal
interviews with Bob Murray and Associates. A select group of candidates will
be asked to provide references once it
is anticipated that they may be recommended as finalists. References will be
contacted only following candidate
approval. Finalist interviews will be held
with the City of Inglewood. Candidates
will be advised of the status of the
recruitment following selection of the
Human Resources Director.
If you have any questions, please do
not hesitate to call Mr. Bob Murray or
Mr. Gary Phillips at:
(916) 784-9080
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The City of
Inglewood is a
re-emerging, culturally
diverse, vibrant community
nestled between the energetic
West side of Los Angeles
and the sun-drenched
South Bay.

The City of Inglewood is a re-emerging,
culturally diverse, vibrant community of
approximately 110,000 residents nestled between
the energetic West side of Los Angeles and the sundrenched South Bay. Commonly known as the gateway to Los
Angeles International Airport (LAX), the City of Inglewood is ideally situated
to provide easy access to the entire Los Angeles basin.

One of Inglewood’s best-kept secrets is its beautifully landscaped neighborhoods
and quality housing. The City also houses over 100 acres of parks, excellent
recreational facilities, and a modern Civic Center. Inglewood is also home to
the nationally known Forum (now owned by Madison Square Garden); the
world famous Hollywood Park Racetrack; and the Hollywood Park Casino,
Savoy, and Entertainment Pavilion. In 2009, Inglewood was selected as an AllAmerica City for its community-based approach to crime reduction and anti-drug
efforts; this award reflects the City’s strong tradition of a stable, progressive
government. Inglewood’s current success builds upon a rich history and a diverse
community that can adapt to take advantage of new opportunities.

THE
ORGANIZATION
Incorporated in 1908, Inglewood is a Charter City that operates under the
Council-Manager form of government. There are four elected Council Members
representing each Council district and a Mayor elected at-large. All members
serve staggered, four-year terms. The City Clerk and the City Treasurer are also
elected positions, while the City Attorney and the City Manager are appointed
by and report to the City Council. Inglewood’s organization includes City
Administration; the City Attorney’s Office; the City Clerk’s Office; the City
Treasurer; and the Departments of Economic and Community Development;
Finance; Information Technology and Communications; Human Resources;
Police; Public Works; Residential Sound Installation; Parking and Enterprise
Services; and Parks, Recreation, and
Library Services. The City has a
FY 2013/2014 General Fund
budget of $87.2 million
and a Citywide Budget of
$210 million.

THE
DEPARTMENT

THE
POSITION

The mission of the Human Resources
Department is to provide a highlyqualified, diverse, productive, and service-oriented workforce that supports
the Mayor and City Council’s efforts to
serve the residents, business owners, and
employees of Inglewood. The Human
Resources team is committed to implementing effective human resource and
employee relations programs and to
be knowledgeable and helpful to those
seeking its assistance in making Inglewood
a positive and productive work environment based upon Civil Service Merits
and Equal Employment Opportunity
Principles. The Department has a FY
2013/2014 budget of $1.2 million and
9 fulltime employees.

Under administrative direction from the City Manager
through an Assistant City
Manager, the Human Resources Director manages,
supervises, and administers
the operations of the Human
Resources Department to include
the Employee Relations, Compliance, Training, and Development,
Recruitment, Classification, and Civil Service
Systems, Benefits Administration, Workers’ Compensation, and Employee
Health and Safety programs.

The Department includes divisions of
Employee Relations, Recruitment and
Classification, and Employee Health Services. The Employee Relations Division
plans, organizes, and directs the City’s
centralized personnel and employee
relations program and administers the
City’s Non-Discrimination, Anti-Harassment and Non-Retaliation Policy. The
Recruitment and Classification Division
coordinates the City’s human resources
programs and civil service system
through centralized recruitment/testing,
administers employee recognition programs, provides centralized administration
of the City’s position classification and
pay system, and coordinates Citywide
training and development programs.
The Employee Health Services Division
administers the City’s health, safety,
and self-funded Workers’ Compensation
Programs.

diversity of Inglewood’s community and
seek to ensure that the City’s workforce
reflects the community’s values.
The City would benefit from an open,
approachable, and results-oriented individual with the ability to lead the
Department with knowledge, experience, confidence, and enthusiasm.
Candidates must have excellent
communication skills both orally and
written, embrace innovation and
creativity, and be able to build positive
working relationships with the City
Council, department heads, human
resources staff, other City employees,
and community leaders.

Duties of this position include the following: administering and enforcing federal,
Candidates for this position must have
State, and Civil Service rules and regulations and employee labor contracts;
knowledge of applicable City, county,
managing and directing compliance with non-discrimination, anti-harassment,
State, and federal statutes, rules, ordiand retaliation policies and procedures; overseeing, planning, regulating, and
nances, codes, and regulations governing
administering recruiting, test development, certification, job analysis, classification
human resources and principles of safety,
and compensation plans, benefits, and training; preparing and administering
workers’ compensation, and emthe Department’s budget; selecting, developing, and managing subployee relations. Familiarity
ordinate staff; directing the selection process, employee training
with the principles of risk
and development, and providing guidance to other department/
The ideal
management will also
division managers and supervisors regarding human resources
candidate will appreciate
be valued. Candidates
and employee-related issues; and assisting with functional
the diversity of Inglewood’s
will be expected to
and/or technical supervision of other City staff.
community and seek to ensure
be skilled in assessing
that the City’s workforce
The Human Resources Director administers the City’s Employee
and prioritizing multiple
reflects the community’s
Health, Safety, and Workers’ Compensation Programs; plans,
tasks, projects, and
values.
prepares, and represents the City in employer – employee
demands; working with
relations issues, including labor negotiations, impasse, conflict
conflicting deadlines to
resolution, grievance administration, and overall contract admincomplete projects; and identifyistration; and preparing staff reports, studies, and analyses of related
ing, analyzing, and implementing soluhuman resources and employee issues. A more detailed job description
tions to complex problems.
is available on the City’s website at www.cityofinglewood.org.
Candidates must possess a Bachelor’s
THE IDEAL CANDIDATE
Degree in Human Resources ManageThe City of Inglewood seeks a Human Resources Director who will
ment, Organizational Management,
achieve the mission and organizational values of the City, as well as
Public Administration, or a closely
an individual who is committed to the City Council’s vision and
related field (a Master’s Degree is
goals for the City and who values being a key member of the
preferred) and five (5) years or more
City’s leadership team. The ideal candidate will appreciate the
of experience performing responsible
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Retirement Plan – “Classic” CalPERS Members 2.5% @ 55 formula with
single highest year and “New” CalPERS Members 2% @ 62 formula with
highest three-year average. The City participates in Medicare but does not
participate in Social Security.
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City-paid medical premiums for up to 95% of Kaiser HMO Plan rate (based
upon number of dependents enrolled, if any).
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